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26 FEE 1964

MEMORANDUM FOR: Chief, Loglstice Services Division,
Office of Loglstics

THROUGH : CIA Becords Administratlon Officer
Chie?, Physical Security Ddvielon,
Office of Becurity
SURFECT : Secure Areas, Recregtion and Bervices Building

1. The Office of Personnel is scheduled to relocate the
Insurance Branch and the Mobllization and Militsry Personnel
Division from Scuth Bullding to the Recrestion and Bervices Bullde
ing before 1T March 1564,

2. In order to relocate these components it ig necessary that
secure areas be established within Room 1343¢ and Room 2010 R & B
Building.

3. The ¥nsurance Branch will be keeping all the insurence
claims concerning Agency personnel in five drswer filing cablnets
in Hoom 2010. The Mobilization and Military Peraonnel Division
will maintain Agency regervists iuactive duty training records
in open ghelf Iiles in Room 1343,

4. If there are any questions regarding this reguest, please
centac.‘b| |

Deputy Director of Fersonnel
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| TRANSMITTAL SLIP DATEze FEB 1964
TO:
CTA Records Administration Officer
ROOM NO. BUILDING
60k 1016 - 16th Street
REMARKS:
FROM:
Deputy Director of Personunel |
ROOM NO. BUILDING EXTENSION
SE56 Headquarters
REPLACES FORM 36-8 24 GPO: 1957

WHICH MAY BE USED.
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